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QUESTIONNAIRE 1

CENTRAL BANK OF CYPRUS
EUROSYSTEM
APPLICATION FOR THE ESTABLISHMENT OF A REPRESENTATIVE OFFICE IN THE REPUBLIC OF CYPRUS UNDER SECTION 8 OF THE BANKING LAW NO 66 (I) OF 1997 AS SUBSEQUENTLY AMENDED
Name of Applicant
:   «…..……............….....................................……………………..» 

Purpose of this Questionnaire
This Questionnaire is applicable to a foreign institution authorised to carry on banking business
 under the Laws of its country of incorporation, which wishes to establish a representative office in the Republic under Section 8 of the Banking Law No 66(I) of 1997 as subsequently amended.
Filling in the Questionnaire
1. This Questionnaire must be duly completed and be signed by two authorized Directors of the Applicant.
2. The space provided after each question in the questionnaire, is NOT indicative of the extent of the expected answer.
3. All questions applicable to the case of the applicant should be duly completed, or, if they are not applicable state “N/A”.

4. In the case where, the attachment of details or documents is required, add a reference to the relevant paragraph and attach them as a numbered Appendix following the numbering order set out by the CBC.  The numbering of the Appendices must remain unchanged even when there are no details/documents to be submitted.   

5. If false or misleading information is provided or disclosure of significant information is knowingly avoided, the application for the establishment of a Representative Office may be rejected.
7. 
This Questionnaire should be submitted to:

Licensing Section

CENTRAL BANK OF CYPRUS

P.O. Box 25529,

CY 1395 – Nicosia CYPRUS

TELEPHONE: +357-22714397
FACSIMILE:    +357-22378049

E-MAIL: licensingsection@centralbank.gov.cy

WEBSITE: www.centralbank.gov.cy

_______________________________________________________________________

We, have been duly authorized on (date)…………….. by the Board of Directors of (name of applicant) ………………. to submit an application to the CBC for the establishment of a representative office in the Republic.  

Name and position
Name and position
.................................
...............................
................................
................................

1. Applicant’s details 

	1.1
	Full name
	:
	

	1.2
	Trading name
	:
	

	1.3


	Number and date of registration
   :
(Attach as Appendix 1(a) certificate of registration/incorporation)
	:
	

	1.4
	Address of registered office  
	:
	

	1.5
	Address of head office 
	:
	

	1.6
	Postal address
	:
	

	1.7
	Contact telephone number
	:
	

	1.8
	Fax number
	:
	

	1.9
	Electronic mail address
	:
	

	1.10
	Website address
	:
	

	1.11   
	Group’s website address   
	:
	

	1.12
	External auditors 
	:
	

	
	1.12.1  Name of responsible partner  
	:
	

	
	1.12.2  Postal and electronic mail address   
	:
	

	
	1.12.3  Contact telephone number
	:
	

	
	1.12.4  Fax number
	:
	

	1.13
	Legal advisers 
	:
	

	
	1.13.1 Name of responsible legal advisor  
	:
	

	
	1.13.2  Postal and electronic mail address   
	:
	

	
	1.13.3  Contact telephone number
	:
	

	
	1.13.4  Fax number
	:
	

	1.14
	Representative of the applicant in Cyprus regarding this application 
	
	

	
	1.14.1  Full name
	:
	

	
	1.14.2  Position/relation with the applicant
	:
	

	
	1.14.4  Work address 
	:
	

	
	1.14.5  Postal and electronic mail address   
	:
	

	
	1.14.6  Contact telephone number
	:
	

	
	1.14.7  Fax number
	:
	


2. General background information on the Applicant
2.1 Please attach as Appendix 1(b) a brief history of the applicant, including an outline of its most significant activities, in terms of revenue, indicating also the ranking of the applicant by asset /deposits/lending size in its home country
2.2 Attach as Appendix 2 a certified copy of the Memorandum and Articles of Association of the Applicant or other instrument constituting or defining the constitution of the institution (where necessary, it should be accompanied by an official translation into English).  

2.3 Please state whether the Memorandum and Articles of Association allow bearer shares to be issued:

 FORMCHECKBOX 

No
 FORMCHECKBOX 

Yes

2.4 Attach as Appendix 3 a copy of any credit rating report(s) on the Applicant and/or its group from international credit rating agencies.

3. Applicant's group structure  

3.1
State whether the Applicant belongs to a group 

……………………………………………………………………………………..

If yes:

3.1.1
Attach as Appendix 4 a chart of the structure of the group, in which the Applicant belongs to, up to the ultimate beneficial owners-natural persons.  The chart must include the name of all group entities and percentage of holding.    

3.1.2
Fill in the following table based on the chart of the group structure.
	Name of entity
	Registration number
	Country of establishment
	Competent supervisory authority
	Activities

	
	
	
	
	

	
	
	
	
	


3.2   State whether the Applicant has close links
 with other persons not mentioned in point 3.1.1 above.
................................................................................................................................

If yes, fill in the following table:

	Name of entity
	Registration number
	Country of establishment
	Competent or Supervisory authority
	Activities

	
	
	
	
	


4. Applicant's shareholders

4.1
Attach as Appendix 5 a shareholders’ certificate from the Registrar of Companies.  
4.2
Fill in the following table with the names of all the direct and indirect controllers, in the share capital of the Applicant.  

	Name
	Percentage of holding
	Voting rights

	
	
	


4.3
Attach as Appendix 6 an appropriate questionnaire for each direct and indirect controller to be completed by all the persons mentioned in subparagraph 4.2 above.  

5. Applicant's Management and Organisational Structure (organisational chart) 

5.1  Please attach as Appendix 7, a chart of the Applicant’s organisational structure, in which the following must be shown analytically:

5.1.1
All the levels of reporting (up to the Applicant’s Board of Directors)  

5.1.2
All departments/functions

5.1.3
Committees

5.1.4
Number of employees in each department/function  

5.2   Applicant’s Board of Directors 
5.2.1
Attach as Appendix 8 a C/V of all directors 
5.2.2
Fill in the following tables:

	Name of director
	Country of residence
	Capacity (Executive or not, independent)

	
	
	


5.2.3
The CBC reserves the right to request all the persons mentioned in subparagraph 5.2.1 and 5.2.2 above to complete an appropriate questionnaire (to be attached as Appendix 8).
6. Applicant’s financial situation
6.1
Attach as Appendix 9 the annual financial statements of the Applicant for the last three years, along with the relevant reports of the independent approved auditors. In case where the application is submitted in the second half of the financial year please submit the six-monthly or nine-monthly statements.
In the case where the Applicant’s financial situation has significantly changed in relation to what appears in the submitted financial statements, provide explanations.   

……………………………………………………………………………………..

6.2
Attach as Appendix 10 the annual consolidated financial statements of the Group to which the Applicant belongs, for the last three years along with the relevant reports of the independent approved auditors. In case where the application is submitted in the second half of the financial year please submit the six-monthly or nine-monthly statements.
In the case where the financial situation of the Applicant’s Group has significantly changed in relation to what appears in the submitted financial statements, provide explanations.   

7. Information with respect to the proposed representative office
7.1 Attach as Appendix 11 a brief business plan with respect to the proposed representative office including the following information: 
(i) Name, 

(ii) Proposed representative office Address and contact details
,
(iii) Details on the rationale and economic substantiation for opening a representative office in the Republic and if available a SWOT analysis prepared by the applicant,
(iv) Description of the types of activities to be conducted,
(v) Number of employees of the representative office,
(vi) Name of the person(s) to be in charge of the representative office. Each of the above persons must complete the questionnaire Q2. Certified true copies of identification cards or passports of the said persons should also be attached.
(vii) The name and address of the Cyprus firm of external auditors of the proposed representative office, including the name of the partner who will be in charge of the audit.

8.  Reputation of the Applicant  

8.1 Answer the following questions (in the case of a positive reply, provide details):

8.1.1  Has the Applicant, or any company under its control, in the last decade held an authorisation to operate as a credit institution or financial services institution or, in general, a financial institution, insurance organisation or organisation of investment portfolio, in the Republic or outside the Republic?  If yes, fill in the following table.
…………………………………………………………………………..

	Dates 

(From/until/

month/year)


	Name of Regulator and country of establishment
	Type of authorisation (i.e. credit institution, e.t.c.)

	
	
	


8.1.2
Has the Applicant or any company under its control,  in the last decade dealt with a refusal for the granting, the suspension or withdrawal of, an authorisation to operate as a credit institution, a financial institution, insurance organisation or organisation of investment portfolio, in the Republic or outside the Republic?

…………………………………………………………………………..

8.1.3
Have the Applicant's financial and accounting books been audited in the last decade, beyond the regular audits, by a competent supervisory authority, in the Republic or outside the Republic?    

…………………………………………………………………………..

8.1.4
Has the Applicant or any company under its control, in the last decade been the object of an investigation by a competent supervisory authority?   

…………………………………………………………………………..

8.1.5
Have the books and records of the Applicant or of any company under its control, been requested or confiscated by a competent supervisory authority?

…………………………………………………………………………..

8.1.6
Has the Applicant ever obstructed the efficient exercise of supervision by a competent supervisory authority?

……………………………………………………………………………

8.1.7
Has an administrative sanction been imposed upon the Applicant in the last decade by a competent supervisory authority?  

…………………………………………………………………………..

8.1.8
Has there ever been a verdict against the Applicant or any company under its control, or are there any charges pending against it, in the Republic or outside the Republic:

8.1.8.1
For offences or violations that involve deceit or fraud or bribery or venality or forgery or tax evasion?…………………       

8.1.8.2
For offences or violations concerning money laundering activities?  ………………….

8.1.8.3
For offences or violations that involve the use of confidential - privileged information?   ……………….

8.1.8.4
For offences or violations that involve the manipulation of   the stock market price of a financial instrument which was subject to trading on a regulated market, or in an equivalent market of a third country?  ..…………….

8.1.8.5
For the payment of damages in relation to the provision of investment and ancillary services? …………………..

8.1.8.6
For any other action that is punishable by a prison sentence?   ………………………………………….

8.1.9
Has an application to dissolve, compulsory liquidate, classify as insolvent or confiscate its assets or place in mandatory receivership been filed against the Applicant in the last decade?

…………………………………………………………………………..

8.1.10 Have the external auditors of the Applicant been replaced in the last five years?   If yes, give explanations.
…………………………………………………………………………..

8.1.11 Have the legal advisers of the Applicant been replaced in the last five years?  If yes, please give explanations.
…………………………………………………………………………..

8.1.12 Is there anything relevant that you would like to state that could affect either positively or negatively the forming of an opinion with regards the Applicant:

……………………………………………………………………………

……………………………………………………………………………

……………………………………………………………………………
9. Other information about the Applicant 
9.1 State the name of the supervisory authority of the Applicant, providing also its contact details.
……………………………………………………………………………………..

……………………………………………………………………………………..

……………………………………………………………………………………..

……………………………………………………………………………………..

9.2 Attach as Appendix 12 an official copy and translation in English of the Applicant's licence granted by its competent supervisory authority.  

……………………………………………………………………………………..

9.3 Attach as Appendix 13 an extract from the minutes of the relevant Board of Directors’ meeting of the applicant, resolving the establishment of a representative office in the Republic and the appointment of the representative officer.  

DECLARATION
We responsibly declare, having full knowledge of the consequences of the Law, that:

a) We have exercised all due diligence in ensuring that all the information stated in this application, as well as the details and documents that accompany it are correct, complete and accurate.    
b) We have taken all necessary measures so that the Applicant will fulfil all the requirements for the granting of an approval for the establishment of a representative office under section 8 of the Law, as these are outlined in these Guidelines.

c) We will notify the CBC, in writing, immediately where, in the period between the submission of the application and the CBC’s decision, a change takes place in the information and/or in the details and documents submitted with the application.
In addition, we confirm that:


(
We understand it is an offence knowingly or recklessly to give the CBC information that is false, misleading or deceptive.


(
We authorise the CBC to make such enquiries and to seek such further information as it thinks appropriate to verify the information given in this Questionnaire and we acknowledge and accept that the CBC may reveal information to third parties in the discharge of its duties, as these are defined in the Law.

(
We confirm that we are authorised to sign on behalf of the Applicant.
.........................................................
............................................................

Full name and capacity  
Signature

.........................................................
............................................................
Full name and capacity  
Signature

.........................................................
............................................................
Date ...........................................

Appendix Ι
Statement of the accompanying details/documents of the application for the establishment of a Representative Office in the Republic
	Appendix
	You are required to complete and send to us the following documents
	Sub-paragraph
	Submitted

 (√) / Not applicable (N/A) 
	For official use only

	1. 
	1(a) Certificate of registration/incorporation

1(b) Brief history of the applicant indicating also its ranking 
	1.3

2.1
	
	

	2. 
	Certified copy of the Memorandum and Articles of Association of the Applicant 
	2.2
	
	

	3. 
	Credit rating reports on the Applicant and/or its Group
	2.4
	
	

	4. 
	Chart of group structure
	3.1.1
	
	

	5. 
	Certificate of the Applicant’s shareholders 
	4.1
	
	

	6. 
	Questionnaire for direct and indirect controllers
	4.3
	
	

	7. 
	Chart of the organizational structure of the Applicant
	5.1
	
	

	8. 
	C/V of  all directors of the Applicant
	5.2.1
	
	

	9. 
	Annual financial statements of the applicant - 3 years  
	6.1
	
	

	10. 
	Annual consolidated financial statements of the group - 3 years  
	6.2
	
	

	11. 
	Business plan of the applicant
	7.1
	
	

	12. 
	Copy of authorisation of an applicant 
	9.2
	
	

	13. 
	Extract from the minutes of the relevant Board of Directors meeting of the applicant, resolving the establishment of a representative office in the Republic.
	9.3
	
	


� Applicant has the meaning given in Part B – Definitions of the “Guidelines for the establishment of a Representative Office in the Republic of Cyprus”.


� or business which substantially corresponds to banking business


� Refer to section 2 of the Law for the definition of the term "close links".  


� If not known at the time of the application, to be provided as soon as possible after approval is granted by the CBC for the representative office to be established, in case the application is successful
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